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Parent Application for Access to Student/Parent Access Network (SPAN) 
SPAN Description:  SPAN is a database containing the academic records of all current WCPSS students. Read-only 
access allows parents/guardians to view their student’s individual record of grades, attendance, course selections, teacher 
recommendations and other information as it is updated by the school.  Password protected access to SPAN may be 
requested by following the steps below. 

 
Requirements:  SPAN applicant must be the student’s custodial parent or legal guardian. 

 SPAN application must be signed in the presence of an Enloe staff person or a notary public. 
 SPAN applicant must have an active email address listed on the application. 
 Each custodial parent or legal guardian must submit a separate SPAN form for each student. 

Instructions:  Please complete all fields. Incomplete or illegible applications will not be processed. 
   There are two options for submitting this completed form to Enloe: 

 
___  1.  Applicant may deliver this completed form to Enloe* in person, present a photo ID and sign. 

OR 
___  2.  Applicant may sign this completed form in the presence of a Notary Public and then deliver 

 the notarized form to Enloe* or send the form with the student. 
 
*   PLEASE RETURN COMPLETED FORMS TO ENLOE’S MAIN OFFICE ONLY. 

 
Once the form has been accepted and processed, the parent/guardian will receive an email within 10 school days 
containing activation instructions for the new SPAN account. Simply follow the instructions in the email to start using the 
account.  Parents with multiple students in WCPSS high schools must submit one form per student to the appropriate 
school(s). 

 
PARENT/GUARDIAN INFORMATION   (Please print clearly.) 
______________________________     ___________    ______________________________ 

First Name                                                Middle Initial                            Last Name 
__________________________________________________ 

Relationship to Student 
_____________________________       __________________________________ 

Home Phone                                                    Work Phone 
____________________________________________________________________________ 

Street Address 
________________________      ______          ____________ 

City                                   State                    Zip Code 
___________________________________________________________________________ 

Email Address - Required 
 
STUDENT INFORMATION   (Please print clearly.) 
______________________________       __________         ______________________________ 

First Name                                                  Middle Initial                                       Last Name 
__________________________________________________ 

NCWise ID Number 
__________________________________         __________________________________ 

Grade Level                                                                             Date of Birth             
____________________________________________________________________________ 

Street Address (If different from above.) 
__________________                  ______          ______________    ___________________ 

City                                               State                     Zip Code                          Home Phone 
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Are there any legal restraints prohibiting a parent/guardian from having access to this student’s data? 
 

___ No              ___ Yes             If yes, please attach a copy of court order. 
 
I verify that I am the custodial parent or legal guardian of the student named above. I understand that the Wake County 
Public School System reserves the right to grant or deny access to the SPAN system in accordance with the U.S. Family 
Education Rights and Privacy Act (FERPA). I also certify that I will advise my student’s school of any issues resulting in a 
need for change of access to student records. I agree to keep my password and the data contained within the SPAN system 
confidential. I also agree that I shall make no attempt to alter or destroy data and will report to the school administration any 
attempts to do so or any security concerns that may arise. Failure to abide by the terms of this agreement will result in the 
termination of my account. 

 
______________________________________________________            _______________________ 
Parent/Guardian Signature (Sign in Presence of Enloe Staff or Notary)                                    Date 

 
Sign above in the presence of a Notary Public who will complete the box below and apply a seal, 
OR deliver this completed form to Enloe’s Main Office, show a photo ID and sign. 

 
IT IS ONLY NECESSARY TO NOTARIZE THIS FORM IF YOU ARE NOT DELIVERING IT TO THE 
SCHOOL AND SHOWING A PHOTO ID. 
_____________________________________________________________________________ 

 
For Notary Public Use Only: 

 
State of _______________________________, County of _____________________________ 

 
I, ________________________________________, a Notary Public for said county and state, do 

 
hereby certify that _____________________________________________  personally appeared 

 
before me and acknowledged the due execution of the forgoing instrument. 

 
Witness my hand, and official seal, this the _________ day of ______________________, 20_____ 

 
Official Seal 

_____________________________________________ 
Notary Public Signature 

 
 
 
 
 
 
 
 
_____________________________________________________________________________ 

 
For Enloe Office Use Only: 

 
__ Notarized: Both Signature and Seal Applied: ____ 

__ Not Notarized: Photo ID Presented: ____ Checked 

By: ____________________________ 

Name/Address on ID Matches Form:   Yes     No 
 (Circle one) 

Date SPAN Account Created:  ___________ 

Username:  _________________________ 

Created By:  ________________________ 
 
 
 

 
Approved: ____   Denied: _____ 

 
If Denied, Reason: ________________________ 

 
______________________________________ 
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